Magor with Undy Community Council

~ Equal Opportunities Policy

This Policy communicates the commitment of the Community Council, its Members,
Staff and Volunteers, to the promotion of equality and diversity in relation to Magor
with Undy Community Council.

Magor with Undy Community Council is opposed to all forms of unlawful and unfair
discrimination. All people and employees will be treated fairly and will not be
discriminated against on any of the above grounds. Decisions about recruitment and
selection of staff will be made objectively and without unlawful discrimination.

Magor with Undy Community Council recognises that the provision of equal
opportunities in the community is good practice. This equal opportunities policy will
help all those who are Council Members or work for the Council to develop sound and
effective policies that impact on the community and surrounding areas. Magor with
Undy Community Council aims to create a culture that respects and values each
other’s differences, that promotes dignity, equality and diversity. We aim toc remove
barriers, bias or discrimination that prevents individuals or groups from realising their
potential and contributing fully to the community to develop a culture that positively
values diversity.

It is our policy to provide services, employment and volunteering opportunities to all
irrespective of:
e (ender, including gender reassignment
Marital or civil partnership status
Having or not having Religious belief or political opinion
Race (including colour, nationality, ethnic or national origins)
Disability
Sexual orientation
Age
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Equality Commitments
Magor with Undy Community Council is committed to:
e Promoting equality of opportunity for all people.
¢ Promoting a good and harmonious environment in which all people are treated
with respect.
e Preventing occurrences of unlawful direct discrimination, indirect
discrimination, harassment and victimisation.
e Fulfilling our legal obligations under equality legislation and associated codes
of practice.
e Complying with our own equal opportunities policy and associated policies.
e Taking lawful affirmative and positive action where appropriate.




implementation

The Clerk has specific responsibility for the effective implementation of this policy. In

order to implement this policy, they shall:

Communicate the policy to Councillors, Staff, Volunteers and members of the

public
Incorporate equal opportunities into general practices

Ensure that other people or organisations will comply with the policy in their

dealings with the Council

Monitoring and Review

The effectiveness of our equal opportunities policy will be reviewed on a regular basis,

and action taken as necessary.

In addition to our internal procedures, any person has the right to pursue complaints

of discrimination under the following anti-discrimination legislation:
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Sex Discrimination (Gender Reassignment) Regulations and Gender
Recognition Act 2004

Civil Partnership Act 2004

Disability Discrimination Acts 1995,2006

Disability Equality Duty 2006

Equality Act 2006

Employment Equality (Religion or Belief) Regulations 2003
Employment Equality (Age) Regulations 2006

Rehabilitation of Offenders Act 1974

Part Time Workers (Prevention of Less Favourable Treatment) Regulations
2000

Fixed Term Employees (Prevention of Less Favourable Treatment)
Regulations 2002

Equal Pay Act 1970 (As amended)

Race Relations Act 1976 (Amendment) Regulations 2003

Race Relations Code of Practice 1983



Magor with Undy Community Council

~ Equality & Diversity Policy

Introduction

Magor with Undy Community Council is committed to treating everyone fairly, and strives to
achieve equality for our diverse community.

We know that a successful community is one where everyone feels safe, and can fully
participate in the social, cultural, political and economic life of the area.

We aim to provide excellent, accessible services that meet the needs of all our residents.

Equality and Diversity Statement

Magor with Undy Community are multi-racial, multi-cultural and multi-faith villages. We value
and celebrate the diversity that exists amongst both the citizens of Magor and Undy and our
workforce. As a Council we want to ensure that everyone can fully participate in the social,
cultural, political and economic life of the village.

The Council opposes all forms of discrimination on the grounds of race, gender, sexual
orientation, age, religion and disability. We recognise that discrimination creates barriers to
achieving equality for all people.

We are committed to working with our workforce, and with the people of Magor and Undy,
to develop and deliver high quality services that meet the needs of everyone in the villages.
This policy is central to achieving the Councils vision and mission statement, which is:

“To conserve and improve Magor with Undy as an attractive and sustainable place in which
to live, visit and do business”

Our Commitment
When we make plans and policies, we will, with all sections of the population of Magor and
Undy : -
» Design our services to meet the diverse needs all our communities
» Ensure that plans and policies do not negatively discriminate against particular groups;
e Make sure all staff, customers, contractors and community groups are aware of our
equality policy.

When we work in partnership we will: -
e Publicise this equality policy widely and positively
e Encourage the involvement of Magor and Undy’s diverse communities in decision
making and developing services through partnerships at local level;

We will Actively consult When we deliver services to:-
e Ensure that our services are relevant to the people of Magor and Undy and take into
account different needs;
e Provide information about services that is clear, accurate and accessible to all.




e Treat all customers positively, regardless of sexual orientation, race, gender, disability,
religion or age;

« Respond seriously to, and investigate complaints of, bullying, harassment, victimisation
or discrimination,

As an employer we will:
e Recruit and retain a workforce that reflects the expertise and diversity of our
community;
» Welcome the special knowledge and skills that a diverse workforce contributes to the
Council;
e Provide equal access to training and development for all our staff;
e Listen to staff ideas and suggestions for improving services and ways of working;

How We Will Make Things Happen
e Elected Members will promote the Council's commitment to equality and ensure
adequate resources are made available.
e All Committees will be responsible for the overall management and direction of our
equality commitments.
e All Elected Members and employees will ensure that they are aware of this policy and
take responsibility to promote equality and challenge discrimination.



Magor with Undy Community Council

Review of Effectiveness of I nternal Audit

SUBJECT: Internal Audit — Review of Effectiveness

OBIJECTIVE: Completion of the Internal Audit Review Checklist at Appendix A
STATUTE: Accounts and Audit {(Wales) Regulations 2014 (as amended)
INTRODUCTION:

Regulation 7 of the Accounts and Audit (Wales) Regulations 2014 (as amended) require councils to carry
out an annual review of the effectiveness of their system of internal control. Internal audit is part of the
system of internal control.

Governance and accountability for Local Council’s in Wales — A Practitioners Guide 2019 a recognised
source of guidance, recommends that as best practice and as part of the review of internal control, local
councils should at least once a year carry out a review of internal audit. The results should be included in
the annual governance statement.

SCOPE OF REVIEW:

The review must reflect the Council’s internal audit needs and usage. It should provide sufficient
assurance for the Council that internal audit’s work meets required standards and is effective. Councils
must judge the extend and scope of the review by reference to their own individual circumstances.

The starting point for the review should be an assessment against the internal audit standards below:

{a) The scope of the internal audit — terms of reference and the extent of the work undertaken by internal
audit :

(b) Independence — the extent to which the internal auditor is able to carry out the audit without undue
influence or conflict of interest

{c) Competence - the ability and experience of the internal auditor to undertake the work

(d) Relationships — the clarity of relations between the Council, the Clerk and the internal Auditor

(e} Audit planning and reporting — the effectiveness of the audit plan and reporting procedures.

The review should focus on the internal audit standards identified above. These will include principally a
consideration of the extent to which internal audit adds value and how well it is helping the delivery of the
Council's objectives.

The review is about how effective internal audit is, not the process it followed. In essence, the review
should focus on the quality of delivery of the internal audit service i.e. reliable assurance about the
Council’s internal controls and its management of risk.

Auditing Solutions Ltd (https://auditingsolutions.co.uk/methodolog), the Council’s internal auditors for
2020-2021, was approved at the Council meeting held on 24t June 2020.

The Internal Audit Review Checklist Appendix A covers two principal aspects of the review i.e. compliance
with standards and overall effectiveness and should be completed with regard given to the above.




Annual internal audit report to: APPENDIX A

Name of body:

The Council/Board/Committee’s internal audit, acting independently and on the basis of an assessment of
sk,

has included carrying out a selective assessment of compliance with relevant procedures and controls
expected

to be in operation during the financial year ending 31 March 2021.

The internal audit has been carried out in accordance with the Council/Board/Committee’s needs and
planned coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised

in this table. Set out below are the objectives of internal control and the internal audit conclusions on
whether,

in all significant respects, the following control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of the Council/Board/Committee.

1. Appropriate books of account have
: been propetly kept throughout the

year. §

2. Financial regulations have been

' met, payments were supported by
invoices, expenditure was approved
and VAT was appropriately
accounted for.

3. The body assessed the significant

risks to achieving its objectives

: and reviewed the adequacy of
arrangements to manage these.

4. The annual precept/levy/resource

' demand requirement resulted from
an adeguate budgetary process,
progress against the budget was
regularly monitored, and reserves
were appropriate.

. 5. Expected income was fully

' received, based on correct prices,
properly recorded and promptly
banked, and VAT was appropriately
accounted for.

e et e

| 8. Petty cash payments were

i properly supported by receipts,
expenditure was approved and
VAT appropriately accounted for.

7. Salaries to employees and
allowances to members were paid
in accordance with minuted
approvals, and PAYE and NI
requirements were properly applied

E 8. Assetand investment registers

were complete, accurate,
and properly maintained.




_ rk undertaken as part f :
lhe lntemai audlt fNB not required if

detaited mtemat aud it report presented

_covered**
cpverg i to body}

1 9. Periodic and year-end bank account |
: reconciliations were properly carried |
out. §

' 10. Accounting statements prepared
during the year were prepared

i on the correct accounting basis
(receipts and payments/income
and expenditure), agreed with the
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate, i
debtors and creditors were properly
. recorded.

© 11. Trust funds (inciuding charitable
trusts). The Council/Board/
Committee has metits
fesponssblllhes as a frustee.

Out!me of work undertaken as part of
“the internal audit {NB not required if
'detar{ed internal audit repor! presented

* If the response is ‘no’, please state the implications and action being laken to address any weakness in control identified

(add separate shects if needed).
** If the response is ‘not oovered’ piease state when the most recent internal audit work was done in this area and when it is

Internal audit confirmation

Vwe confirm that as the Council’s internal auditor, I/we have not been involved in a management or administrative role within the body
(including preparation of the accounts) or as a member of the body during the financial years 2019-20 and 2020-21. 1 also confirm that there are
no conflicts of interest surrounding my appointment.




Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there
is a sound system of internal control, including the preparation of the accounting statements. We confirm, to

: 1. We have put in place arrangements for: | Properly sets its budget and . 6,12
s effective financial management during the year; | manages its money and prepares

and ' and approves its accounting
¢ the preparation and approval of the accounting f Selamonte o prescribed by law.
statements.

2 We have malntamed an adequate system of internal Made proper arrangements 6 7
control, including measures designed to prevent - and accepted responsibility for ;

and detect fraud and corruption, and reviewed its . safeguarding the public money

eﬂ’ectwenees : and resources in |ts charge

3 We have taken aII reasonable steps to assure . Has only done things that it has 6
ourselves that there are no matters of actual or = ! the legal power to do and has :
potential non-compliance with laws, regulations and : conformed to codes of practice and
codes of practice that could have a significant | standards in the way it has done so. |
financial effect on the ability of the Council/Board/ !

Com mrttee to conduct |ts busmess oron {ts ﬁnances

4 We have prowded proper opportunity for the . Has given all persons interested 18,23
: exercise of electors’ rights in accordance with the ' the opportunity to inspect the body's
requirements of the Accounts and Audit (Wales) | accounts as set out in the notice of

| Regulations 2014. '

= Considared the hinancial and ottier 6.9
’ risks it faces in the operation of |
- the body and has dealt with them

| properly.

5 We have carried out an assessment of the rlsks
facing the Council/Board/Committee and taken
4 appropriate steps to manage those risks, including
! the introduction of internal controls andfor external
|nsurance cover where required.

6 We have maintained an adequate and effective
system of internal audit of the accounting records
and control systems throughout the year and have
received a report from the internal auditor.

Arranged for a competent person, i
© independent of the financial controls
. and procedures, 1o give an objective |
view on whether these meet the |
needs of ﬁme body

_: Disclosed everything it should have 6
E | about its business during the year '—

* including events taking place after

© the year-end if relevant.

7 We have consxdered whether any Iltlgatlon
liabilities or commitments, events or fransactions,
oceurring either during or after the year-end, have a
financial impact on the Council/Board/Committes
and, where appropriate, have included them on the
5 aeeountng statements

Considered and taken. 1 6,8,23
appropriate action to address : !
issues/weaknesses brought to its

attention by both the internal and

i external auditors.

8. We have taken appropnate actfon on all matters
i raised in previous reports from internal and external
audit.

i

th_e tsest of our knowledge and behef W|th respect to the accounhng statements for the year ended 31 March
2021, that:

Has met all of its responsibilities 3,8
where itis a sole managing frustee
. of a local trust or frusts.

9 Trust funds in our capacity as 'Irustee we have
« discharged our responsibility in relation to the
accountability for the fund(s) including financial
reporting and, if required, independent
~examination or audit.

* Please provide explanations to the external audltor ona separate sheet for each ‘'no’ response given; and descrlbe
what action is being taken to address the weaknesses identified.



Additional disclosure notes*

Expenditure under $137 Local Government Act 1972 and S2 Local Government Act 2000

Section 137(1) of the 1972 Act permits the Council to spend on activities for which it has no other specific powers if the
Council considers that the expenditure is in the interests of, and will bring direct benefit to, the area or any part of it, orall or
: some of its inhabitants, providing that the benefit is commensurate with the expenditure. Section 137(3) also permits the
i Council to incur expenditure for certain charitable and other purposes. The maximum expenditure that can be incurred under
both section 137(1) and (3) for the financial year 2020-21 was £8 32 per elector.
In 2020-21, the Council made payments totalling £ under section 137. These payments are included within
‘Other payments’ in the Accounting Statement.

* Include here any additional disclosures the Council considers necessary to aid the reader’s understanding of the
accounting statement and/or the annual governance statement.

Council/Board/Committee approval and certification

The Council/Committee is responsible for the preparation of the accounting statements and the annual governance
statement in accordance with the requirements of the Public Audit (Wales) Act 2004 (the Act) and the Accounts and
Audit (Wales) Regulations 2014.

Certification by the RFO Approval by the Council/Beoard/Committee

| 1 certify that the accounting statements contained in this . 1 confirm that these accounting statements and

. Annual Return presents fairly the financial position of the © Annual Governance Statement were approved by the
Council/Board/ Committee, and its income and ttee under minute reference:
| expenditure, or properly presents receipts and payments, NEmEmeese =
. as the case may be, for the year ended
i 31




Magor with Undy Community Council

~ Review of Internal Control Procedures

SUBIJECT: Corporate Governance: Review of Internal Control Procedures
OBJECTIVE: For Approval
STATUTE: Accounts and Audit {(Wales) Regulations 2014 (as amended)

BACKGROUND: As part of the Corporate Governance arrangements the Council is required to
review the effectiveness of its system of internal control and test the following arrangements at
least once a year:

e the documentation and application of internal control procedures.
e the overall control environment, including internal audit

{internal control can be simply defined as being “what the council does” and internal audit, “a check
that the arrangements are fit for purpose and are doing what they are supposed to be doing.”)

This report seeks to address the review of internal {accounting) control procedures.

1. INTERNAL {ACCOUNTING) CONTROL
The requirements of an internal {accounting) control system are set out in Appendix A for Members
information. '

There is a joint responsibility between Members and the RFO to ensure an adequate system of
internal control exists.

1.1. Reviewing the System of Internal Control
“Governance and accountability for local councils in Wales — A Practitioner’s Guide 2019”
explains that in order to review the system of internal control, the Council must first understand
the nature of the control system and its various components. These will include:

e high level controls providing an overall framework; and
e specific controls related to activities and transactions.

The annual review should include an assessment of whether the controls:

e operated during the year;
e are relevant and appropriate for the council, and
e are not too onerous or disproportionate.

The attached Appendix B sets out an explanation of these requirements and, where
appropriate, example controls identified in “Governance and accountability for local councils in
Wales — A Practitioner’s Guide 2019” together with details of Magor with Undy’ s controls.

1.2. Recommendation(s):
Members are asked to consider the attached Appendix B in the context of the above report and to
determine whether the controls exercised by Magor with Undy Community Council were:




(a} operated during the year;
(b} are relevant and appropriate for the council, and
{c) are not too onerous or disproportionate.

APPENDIX A

6 Accounting records and control systems
(1) The responsible financial officer of a relevant body must determine on behalf of the body, after
consideration, when relevant, of proper practices, its—
(a) accounting records, including the form of accounts and supporting accounting records,
and
{b) accounting control systems,
and that officer must ensure that the accounting control systems determined by that officer are
observed and that the accounting records of the body are kept up to date and maintained in
accordance with the requirements of any enactment and proper practices.

(3) The accounting control systems determined in accordance with paragraph (1)(b) must include—
(a) measures to ensure that the financial transactions of the body are recorded as soon as
reasonably practicable and as accurately as reasonably possible, measures to enable the
prevention and detection of inaccuracies and fraud, and the ability to reconstitute any lost
records;

{b) identification of the duties of officers dealing with financial transactions and division of
responsibilities of those officers in relation to significant transactions;

(c) procedures to ensure that uncollectable amounts, including bad debts, are not written off
except with the approval of the responsible financial officer, or such member of that
person's staff as is nominated for this purpose, and that the approval is shown in the
accounting records; and
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